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g Instructions for Schools

Figure A

1. Review the Monthly School Survey Questions PDF (link
available here). Collect the information needed to answer the NAEP 2021 School Survey  NAP
questions.

a. Most questions ask for information from the previous
month.

b. For example, the February wave of the survey will ask
questions from the previous month of January.

Figure B

2. If you already have a MyNAEP account, log
in and skip ahead to step 11. Welcome

MyNAEP is a restricted-use website that contains information on the

TO Create a n accou nt, go to National Asse?ment of Educational Progress (NAEP), widely known
https://www.mynaep.com and select the -

Please register link on the right. g oo x Fist ime visting the
P 2021 MyNAEP site?

%8 Email or Username:

Please register

Password:

Figure C
3. Enter the 8-digit registration ID from your S
letter/email and select Continue. eli bl by

ID
MyNAEP Registration ID:

MyNAEP Registration Help

1f you have questions or need help accessing the website, please contact the NAEP help desk at 1-800-283-
6237 or naephelp@westat.com Monday through Friday between 8 a.m. and 5:30 p.m. ET.

Monthly School Survey: Instructions for Schools Page 1


https://docs.mynaep.com/myschool/documents/NAEP_2021_School_Survey.pdf
https://docs.mynaep.com/myschool/documents/NAEP_2021_School_Survey.pdf
https://www.mynaep.com/

Figure D
4. A confirmation window will appear to ensure that

you are registering for the correct school. Select
Continue if the information is correct. If the
information is incorrect, follow the instructions in District: Unified Schools
the window and select Cancel.
School: John Smith High
MyNAEP Registration 1D: 12345678

If this is correct, please click Continue.
If this is incorrect, please follow the instructions below.

* Check the letter or email notification you received to see if
the ID above matches the ID included In the letter

« If the 1D does not match, click Cancel and retype the
registration 1D.

« If the 1D does match, click Cancel and contact the NAEP
Help Desk at 1-800-283-6237 or naephelp@westat.com,

Figure E
5. Indicate whether you are the principal
or the school coordinator (see Figure ﬁ MyNAEP Registration
E). If you are not the principal or NAEP
SChOOI Coordinator, just answer \\non tO AC;'eYy:su the principal at John Smith High School?
both questions. ® No

- ey

o ﬁ MyNAEP Registration

Are you the assigned NAEP School Coordinator for John Smith High
School? The school coordinator will be the main contact for NAEP staff,
and will be responsible for completing all assessment preparation tasks.
® Yes

O No

- &I
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6. The registration form will appear. Enter your

Figure F

name, phone number, and email address
(see Figure F).

7. Create your own password using the
following criteria.
a. Must have 8-14 characters
b. Needs at least one of each:
i. uppercase letter
ii. lowercase letter
iii. numerical digit
iv. special character
(*!,~%Q@#$%?N+=& )
Sample password:
KnightsR#1

8. Make sure to remember your password
- write it down if necessary. Select
Register.

* MyNAEP Registration

District: Unifled Schoals

School Name: Jahn Smith High Schoal
MyNAEP Registration ID: 12345678

First Name: Last Name:

Telephone: (XXX]) XXX Extension:

Email: Confirm Email Address:

Create your own password using the following criteria:

+ Must have 8-14 characters
» Must have all of the following:
= Uppercase lettar
= Lowercase letter
= Numerical digit
« Special character (*!,~%@#$7"+=8)

Sample password: KnightsR#1

Password: Confirm Password:

Register

Figure G

ﬁ MyNAEP Registration

9. Write down your assignhed username. You will need

] e your username or email and password to access
You can use your username or email address to log on to MyNAEP every month Until the end Of the SChOOl year'
MyNAEP. Please r ber your p d! Select Continue.

If you are a principal or school coordinater who is responsible for more than one school,
please use the Continue button below and select the Register More Schools option
on MyNAEP's left menu.

>

10.All school personnel that register for MyNAEP
must accept a confidentiality agreement. Please
review and accept the agreement to access the
site.
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Figure H

MyNAEP CONFIDENTIALITY AGREEMENT

P complies wit
age, and
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Figure I
11.Select Provide School Information g

from the left-hand menu. Frovide Schosl nformmtios Provide School Information
a. Use the NAEP 2021 School SO 12 e vy ot oot o erton e mosct of e couo13 pncenicn
Survey link to enter responses | Ei—— ;
between February 22 and 26.
b. The survey requires monthly

Prepara for Assessment

time ta update the survey each manth, you will receive email reminders, prompting you to

ormation section does not need to be completed unless contact Information at

submissions, during the
following weeks (until the end Do
of the school year):

i. February 22-26 S

ii. March 22-26 e

iii. April 19-23
iv. May 24-28
v. June 21-25

12. Special situations

If you are responsible for more than
one school, select Register More

Schools from MYNAEP'S upper right-hand District: Manara Academy (J5)
menu and enter the additional

Figure J

registration ID(s), one at a time. I, _ ' Logout
Afterwards, you will be able to access all )
of your assigned schools with a drop- © Grade 8 Assessment: 2/12/2021

down menu (see Figures J and K).

Figure K
MYNAEP For Schools

Welcome
2 Cheryl Anderson

Willow Canyon Schoolv

=== Pawnee MS

Willow Canyon School
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